
How to set up an ADH Facebook page 



IMPORTANT: These instructions are accurate as of August 2012. 

Facebook frequently changes its website, so these instructions may 

not match your experience.  

 

 

Please contact Health Communications & Marketing at 501-661-2186 

if you have questions or need assistance. 



1. Go to www.facebook.com 
2. Enter information in the boxes under ‘sign up.’ 

- Do not use any employee’s name.  
- You can create a first name similar to ‘Adhsevier’ and a last name 

similar to ‘Lhu.’ 
- Select a gender 
- Select a birthday (any will do as long as it’s older than 15.) 
- Use password in accordance with ADH social media policy. 
- Click  the green ‘sign up’ button at the bottom. 

 
  

http://www.facebook.com/


1. Click ‘Skip this step’ at the bottom of the screen. 
2. Continue to click ‘skip this step’ until no longer 

available. 
3. Check the shared email account to confirm the 

Facebook account. 



1. Click ‘Create a Page’ located on the left hand 
side of the screen. 



1. Click on the ‘Company, Organization or Institution’ box 

2. Click on ‘Choose Category’ 

3. Select ‘Government Organization’ from the drop-down menu. 

4. Name the page. 
For Health Units: use ‘county name’ Health Unit as the name (example: Stone County Health Unit) 

for Health Units. For Hometown Health Coalitions: use ‘county name’ Hometown Health. Programs 

example: Stamp Out Smoking. 

5. Click ‘Get started.’ 



1. Select ‘Upload from computer’ to select a profile picture for the 

Facebook page (LHUs: this should be an exterior shot of the 

building or ADH logo. HHIs may use coalition photo. Programs 

should use program logo). 

2. Click ‘Next.’ 

3. Add basic information about the organization. 

4. Click ‘Next.’ 

5. Select a Facebook web address for the page (i.e.  Polkcohealthunit)  

(This feature is not necessary at initial set up and can be set at a 

later time.) 

 



1. Click ‘Edit Page’ in the upper right hand corner. 

2. Select ‘Update Info’ from the drop down menu. 

 



• You may continue to add information about the Health Unit, HHI, or Program 

here. Be sure to include hours of operation, website, phone contacts and 

location.  

• Selections on the left will allow you to edit settings and update information. 

• Be sure top click ‘Save Changes’ at the bottom. 

• Click ‘View Page’ at the top right hand corner. 



• Learn more about Facebook pages by clicking ‘Learning Video’ 

located under the ‘Help’ tab in the upper right hand corner. (See 

screen shot below) 

• Click ‘Exit’ to end the video. 



Required: Add the ADH comment policy to the page.  
Note: this process is complicated. Please contact Health Communications & Marketing if you need 

assistance. 

 

1. To add the comment policy visit this link: http://apps.facebook.com/iframehost/?ref=ts 

 

2. Click ‘Install Page Tab’ 

 

3. Click on ‘Choose Facebook Pages’ and select  your page from the drop down menu. 

 

4. Click ‘Add Page Tab.’ 

http://apps.facebook.com/iframehost/?ref=ts


1. Click ‘Authorize the Tab Application.’ 

2. On the drop down menu under ‘Who can see posts this app makes for you on your 

Facebook timeline’ click ‘Everyone.’ 

3. Click ‘Go to App’ in upper right hand corner. 



1. Click ‘Change Tab Image.’ Use a JPEG of the ADH Logo. 

 

2. In the ‘Enter the HTML for your page’ box located at the bottom of the 

screen, copy and paste the ADH Comment Policy from the ADH Social 

Media Policy document. 



1. Scroll down to the end of the page. (see screen shot below) 

2. Under ‘Tab Name’ enter ‘Comment Policy’ 

3. Click ‘Save Settings’ in the lower right. 



1. Click ‘Grant Permission to Application.’ 

2. Click ‘Allow’ on the next screen. 

3. The Comment Policy should be added to the page. 



1. After you log in to the Facebook account, be sure to switch to 
the Page. 

2. Select ‘Use Facebook as’ on the drop down menu. (See 
screenshot below.) 

3. This will enable you to post as the Page. 



1. Notify your supervisor, social media liaison, and Health 

Communications & Marketing once the Facebook page is created. 

 

2. Once approved, you may begin sharing information for the public. 

 

 

 

 
 

• Be sure to ‘like’ the ADH Facebook page: www.facebook.com/arhealthdept  

and all other ADH Facebook pages (local health units, programs, etc.—these 

can be found in the ‘Like’ box on the ADH Facebook page. 

 

Final Steps 

http://www.facebook.com/arhealthdept

